
 

 

7 January 2021 
 
Dear Parent / Carer 
 
I hope that you and your family are all safe and well. I would like to start today’s update by thanking you 
all again for your continued support in these challenging and ever-changing circumstances. 
 
Tomorrow is the final day of the Week 1 programme of provision under the national lockdown, which has 
seen Year 11, Year 13 and selected Year 12 exam groups access remote learning live lessons. We have 
also been open for students of keyworkers and those classed as vulnerable. All other year groups have 
had the opportunity to complete optional learning materials on the Online Curriculum. 
 
From next week, we move to the second phase of our lockdown provision, where all students will have 
remote lessons via Microsoft Teams and follow their usual timetable. The Academy will only be attended 
by children whose parents are keyworkers and those classed as vulnerable.  
 
Below is some key information in relation to the routines, expectations and support in place: 
 
Students Accessing Remote Learning Off-site 
 
Timetables 
 
Students will follow their usual timetables for the entire period of remote learning during the current 
lockdown period. The aim is to ensure that all students continue to have access to a full and varied 
curriculum with their allocated subject teachers. Should there be an instance where a live lesson will not 
be delivered, a link will be sent to direct students to the appropriate resources on the Online Curriculum.  
Staff will continue to upload resources used during their live lessons onto the Online Curriculum in the 
usual way. 
 
At the end of last term, there were a few slight modifications to the timetable for some students, which 
were communicated via text message. Please can you work with your child to make sure that they are 
aware of their timetable and allocated lessons for each day. This is available on MCAS. 
 
Timings of the Day 
 
For consistency, each day will follow the lesson and break timings as follows: 
 

 Lesson 1a  8.30am to 9.50am 

 Breakfast  9.50am to 10.05am 

 Lesson 1b  10.10am to 11.30am 

 PT Time  11.35am to 11.50pm 

 Lesson 2a  11.55pm to 1.15pm 

 Lunch   1.15pm to 1.55pm 

 Lesson 2b  14.00pm to 15.20pm 

 
Attendance and Punctuality 
 
In the same way as when the Academy is fully open, attendance and punctuality will be rigorously 
monitored and registers taken for every lesson. Information about your child’s attendance for remote live 
lessons will be available on MCAS.  If your child is ill and unable to access remote lessons, please report 



 

 

absence in the usual way by emailing our Attendance Officer Emma Grindley at 
EGrindley@sandwellacademy.com 
 
Expectations for Learning 
 
Student engagement in the remote lessons is of paramount importance across all year groups. As a 
basic requirement, we expect students to log-on to lessons on time and be fully prepared to learn with 
the correct equipment.  Students will be expected to participate and engage fully in all lessons, including 
contributing to class activities and completing all tasks set. The dress code is smart casual. Students are 
expected to have their cameras on to help the teachers to monitor student progress and support as 
appropriate. 
 
Class work and homework tasks will be set in the usual way, and returned to the teacher using OneDrive 
or the Academy email system if this is not possible. 
 
Personal Tutor Time 
 
Personal Tutor time will continue to be an invaluable aspect of the daily timetable, and is a core part of 
the pastoral support for students. At various points, Heads of Year will also hold remote Year Group 
assemblies. 
 
Accessing Microsoft Teams / Email / IT Support 
 
All students have a username and password which is their gateway to the platforms and required IT 
provision. If support or additional information is required, please note the following links from the 
Academy website: 
 
Microsoft Teams and Remote Learning, including Expectations 
 
http://www.sandwellacademy.com/page/remote-working 
 
Using Office 365, Email, MCAS and the Online Curriculum 
 
http://www.sandwellacademy.com/page/office-365 
 
IT Support 
 
In addition, for any IT support needed including forgotten usernames and passwords, please send an 
email to the following address: 
 
support@sandwellacademy.com 
 
On-site Provision for Keyworkers’ Children / Vulnerable Students 
 
Students on site as part of our provision for keyworkers’ children and vulnerable students will follow the 
same schedule and timetable as the students off site, with the following additional information relevant: 
 
Students attending should arrive at the Academy no earlier than 8.15am, ahead of accessing their 
Microsoft Teams lessons from 8.30am. 
 
On arrival, students will be met by the pastoral team and taken to their designated venue for the day.  
Students will work on computers whilst at the Academy. Would Students please bring corded, not 
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Bluetooth, headphones with them if possible.  Students without headphones will be allocated a set which 
will be labelled for their sole use.  
 
When attending school, please ensure that your child brings a face mask to the Academy with them 
each day. Face masks should be plain and have no patterns or logos, and be stored appropriately in a 
sealed plastic bag. With the exception of a very small number of students with a specific authorised 
medical need, all students and staff are expected to wear a face mask in all communal areas of the 
school when they are not in a lesson. In addition, students should wear a face mask on the hard play 
areas at lunchtime if they are unable to maintain a 2-metre distance. We reserve the right to send a 
student home if they do not adhere to the Covid-19 protocols in place. Thank you in advance for your 
support. 
 
Students are expected to wear full Academy PE kit and the usual routines in relation to conduct and 
behaviour apply. A reminder that as the weather turns colder, we reiterate our advice for students to 
wear extra layers. We continue to follow guidance that advises keeping windows and doors open where 
possible, so we want to ensure students take extra measures to stay warm. Staff will be mindful of any 
students with medical needs and will allow students to wear coats where necessary. A reminder that 
hoodies are not allowed. Students can purchase breakfast and lunch if they wish. Please inform us if 
your child will be absent from the Academy in the usual way. 
 
Safeguarding 
 
The safeguarding and welfare of students will always be at the forefront of our priorities. Should you 
have any safeguarding concerns, please visit http://www.sandwellacademy.com/page/safeguarding 
 
Covid-19 Testing in Schools 
 
A reminder that all key information in relation to Covid testing for students at the Academy is now on our 
website, including a link to an online parental consent form which must be returned to us. Please can I 
reiterate that you complete the form as soon as is practically possible. This is vital for children who are 
on site under keyworker or vulnerable student provision as their testing programme is scheduled to start 
next week. A student will only be tested if their parents have given consent and that the student 
themselves also willingly agrees to be tested. 
 
The link to the relevant webpage can be found at http://www.sandwellacademy.com/page/covid-testing 
 
Frequently Asked Questions (FAQs) and Updates 
 
We understand and recognise that there is a significant amount of information in circulation, and that this 
will undoubtedly have to be updated and potentially change as we receive further guidance about the 
position of schools and provision in place. In order to assist parents and carers with any queries, and to 
keep everyone fully informed of updates, we intend to publish a Frequently Asked Questions document 
to help.  This will be available on our website shortly. 
 
Thank you again for your continued support. 
 
Kind regards 

 
Ian Williams 
Headteacher 
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